PAGE  
2

	
[image: image1.wmf] 


	2250 NORTH DRUID HILLS RD NE, SUITE 238    ATLANTA, GEORGIA 30329   VOICE: 770.415.9193   FAX: 770.415.9192   www.atlaref.org


AREF REQUEST TO HIRE FORM
	To:
	AREF Human Resources            Email: ellen.schneider@va.gov

	From:
	     

	Email:
	     

	Date:
	   /    /     


	AREF Tracking Number:
	     _    
	AREF Grant ID:
	     

	Position Title:
	     
	VA Principal Investigator:
	     

	AREF Supervisor:
	     
	AREF Timekeeper:
	     

	AREF Supervisor Email:
	     
	AREF Timekeeper Email:
	     


	Name:
	     
	Email:
	     

	Mailing Address:
	                                                   Primary Phone Number:        

	City:
	     
	State:
	     
	Zip:
	     


Employment Start Date (MM/DD/YY):    /    /          Hourly Rate or Annual Salary:      
Employment Status:  Full-Time (40 Hrs/Wk)  FORMCHECKBOX 
     Part-Time (20-39 Hrs/Wk)  FORMCHECKBOX 
     Intermittent (<20 Hrs/Wk)  FORMCHECKBOX 

Work Schedule (Sunday - Saturday):      
   

Primary Location of Work: VA  FORMCHECKBOX 
    CDC  FORMCHECKBOX 
    Emory  FORMCHECKBOX 
    Other:        FORMCHECKBOX 

1) Has the candidate submitted an application online?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

2) Has the candidate completed VA WOC registration, or have a WOC Appointment?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
  
3) Has a verbal offer been extended to this individual confirming Start Date, New Hire Orientation Date/Time, and the Rate of Pay?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

4) Will this individual work with hazardous agents?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
  
REQUIRED: If YES, explain:      
Hazardous materials can be biohazards and/or chemical hazards. Most AREF employees work with hazardous materials.
Biohazards include Pathogens (blood, saliva, urine, etc.) or ethologic agents, Poisonous, toxic, parasitic and venomous animals or plants, Recombinant DNA, and Select Agents. 
Chemical hazards include substances or mixture of substances with properties capable of producing adverse effects on the health and safety of humans, i.e., toxic, corrosive, irritants, sensitizers, carcinogens, mutagens, flammables and explosives.
5) Will this individual work with human samples and/or identifiers?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
  
REQUIRED: If YES, explain:      
Select all options that apply in accordance with the VA definitions of human subject contact.
Direct Human Subject Contact  FORMCHECKBOX 
  
    Identified Data  FORMCHECKBOX 
 


Identified Samples  FORMCHECKBOX 
 

Un- or De-identified Data  FORMCHECKBOX 
  
    Un- or De-identified Samples  FORMCHECKBOX 
  
No Human Subject Contact  FORMCHECKBOX 
  
6) Will this individual consent Human Subjects to enter into research projects?  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

VA Principal Investigator Signature 
_____________________________

Date _____________   
Authorized Delegate Signature 

_____________________________

Date _____________

(if VA PI signature unavailable)
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